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1. O6rque rroJrofl(eHlrfl
1.1. MyHpIrIHrraJrbHoe AorrrKoJrbHoe o6pasoBareJrbHoe yqpe)KAeHue <<r{ercrufi, ca1
Ng 187> JlenuncKoro paftoua r. Caparona (4aree - Y.rpex4enue) prMeer csofi
aApec oneKrpouHofi roqrbr: e-mail: MDOU 187 @yandex.ru.
I.2. 9nerrpoHHa.fl [orrra B Yupex Ae:auvr Mo)r(er LrcrroJrb3oBarbcfl ToJrbKo B

a4vtulnkrcrp arr4 BHbrx, o 6p as o B are JrbH brx r{ QyH rrlzo H arr bH brx rI enfl x.
1.3. llomgoBareJrr{ kr BnaAenbrlbr gJleKrpoHHbrx [orrroBbrx flrrlkrKoB ,{oJr}KHhr
co6nroAarb rrpaBkrnra kr HHcrpyKIII4I4 no pa6ore c gneKTponuofi noqrofi, gTlrqecKue

HopMbr o6qeuux.
L4. flepe4 orrrpaBJreHzeM coo6qenkrs, r4Irvr orqera neo6xoAr4Mo rrpoBepurb
npaBorlvIcaH'Ide Lr fpaMMaTr.rKy TeKcTa.
1 .5. lloJlb3oBareJrrM AaHHoro cepBraca 3arrpeqeHo:
- y.IacrBoBarb B paccbrnKe uocrauufi, He cBfl3aHHbrx c a4MuHucrparr4sHofi
AetrenbHocrbro kr o6pasoBareJrbHbrM rrpoqeccoM Vupex [e:e^krfl;
- repecblJlarb rro rrpokr3BoJrbHbrM aApecaM He sarpe6oBaHHyrc norpe6r4TelrflMvr
znQ oprraarlrdro (cuavr) ;
- orlpaBJrflTb coo6qenvrfl. rrporr4Bo3aKoHHoro vrlrvr Hegrr{qecKoro coAepx(aHnfl;
- HctloJlb3oBarb MaccoByro paccbrnKy gneKTposnofi rorrrbr, 3a ucKrroqeHrreM
seo6xoAnMbrx cJrfraeB;
- SJIeKTpOHHOe rrocJraHr4e He AOrrlKHO rrCIrOJrb3OBaTbC fl. Anfl, rrepecbrJrKr{ CerperUOfi
u roHQlrAeHrlr.ralruofi un$opvrapur, perJraMeHT o6uesa KoropbrMrt yrBepxAaercfl
I{HbIMIA HOpMaTT4BHO -frpaBOBbrMH aKT AM}I.

2. [opngorc o6pa6ortcn, repeAarru n npudua
AoKyMeHToB rro sJrenTpoHHofi noqre

2.I.llo sreKTpoHHofi no.rre rrpor.r3Bo.ql{Tctr rroJrfreHr4e r4 ornpaBKa unQopvrar\r4vr
3aKoHoAareJrbHoro, HopMarr4BHo-rrpaBoBoro xapaKTep&, a raKxre mo6ofi 4pyrofi
rEnSopna arrvftr, coBMecrzuofi c o6pa:oBareJrbHbrM rrpoqeccoM vI

$yHxIIuo HHp o B alavrfl. Yup ex AeHlafl.
2.2. Als o6pa6orKrr, repeAaqv Lr rpneMa Hn$opnra\uv rro oJreKrpoHHofi uo.rre e
Yupex AeHlar4 rrpzKa3oM 3aBeAyroqero Ha3HarI aercfl, orBercrBeHHoe Jrr4rlo
orleparop gneKTpoHHofi uoqrur.
2.3. flpu co3AaHr,ru oJreKrpoHHofo rorrroBoro flrrIHKa (31lfl), caitra AOy
orBercrBeHHoe Jrr{rlo HanpaBrrfler B orAen o6pa":oBannfl. JlesuscKoro paftoua
MynuquraJrbHoro o6pasoBanr4fl. <fopo4 Caparon>> cBolt oJreKTpoHHbre
peKBz3prrbr Anfl SopnrnpoBaHr{rr 6asu AaHHbrx AorrrKoJrbHbrx o6pasoBareJrbHbrx
y.Ip e)KA euuit JleuuscKoro paitoua.



2.4. AArvruuucrpar\Lrfl Yupexg e:n:as. AortlrHa o6ecueql{rb 6ecnepe6ofiuoe

SynrqroHr{poB a1vre cepBr4ca eJreKTponuofi rrorrrbl H peryJlflpuoe (ne pexe ABJ/X

pa3 B geur) ron1r.re:nvre u orlpaBKy uHsopnrawrr4 B TeqeHI4e Bcero pa6o'rero AH5I.

2.5. OrsercrBeHHocrb 3a HeHaAne)Karrtyro rroAroroBKy uu$opvra\vvr K rlepeAarre

rro gJreKTpoHHofi noqre Hecer aBTop ran$oprraarrvlkr, rlpeArlonaraeMofi r orrlpaBKe;

orBercrBeHHocrb 3a orrrpaBKy aApecary H noJrfreHlle sJleKTponuofi rorITbI

Hecer orleparop 3neKTpoHnofi rIorITbI.
2.6.llepe4aBaeMbre c rroMorrlbro oneKTpouHofi rorrrbl o$uquarlbHbre AoKyMeHTbI

AoJrlKHbr HMerb rcxoAflrqr{fi perr4crparluonnufi HoMep. Pasuep BJIo)KeHuj[

florlToBoro coo6qenvlfl. He AoJrXeH npeBblluam 10 MEafir.

2.7. Bce repeAaBaeMbre crpaBoqHo-rdH$opvraquoHHble Marepu€ulbl AoJIIKHbI

rrepeAaBarbcr c co[poBoALrreJIbHbIM [vcbMona. ,,{nr orlpaBKl4 SJIeKTpoHHofo

coo6uleHvrfl. rroJrb3oBareJrb o$opuJrfler AoKyMeHT B coorBercrBll[ c

rpe6on a1vrfly1vr, rpeAbflBJrfleMbrMrr r oSopMJIeHLIro oSuqu€ilIIbHbIX AoKyMeHToB, B

gneKTpoHHoM BLrAe H rrpeAocraBJr.fler rlo JIoK€IIIbHofi cerH vIIwI Ha HocI{TeJIe

uu Q opru a\vkr onep aropy oneKTp onu ofi rIorITbI.

2 .8 . IIpn rloJr5nre :nura eJIe Krp o HHo ro co o 6 ule HVfl o rlep arop :
- rrepeAaer AoKyNreHT Ha paccMorpeHne a4wu:nncrparR4r4 Y'rpexllel,diufl. vIlrvr B

cJrfrae LIMeHHoro coo6qeHnt - He[ocpeAcrBeHHo aApecaTy;
- B cJrfrae HeBo3MoxHocru npoqreHufl. gJIeKTpoHHoro coo6qeHvIfl, yBeAoMrqer o6

9TOM OTrIpaBIlITerIfl:'
- perr,rcrplrpyer rrplreM-[epeAaqy gneKTpounofi rIorITbI B coorBercrBvrv c

Aenorpol{3BoAcrBoM.
2.9.lIpH o$opvrJreHpru oJreKTpoHHoro coo6qeHvrfl, o6sgareJlbHbl K 3aroJIHeHuIo

cJreAytoqi{e roJlt:
- aApec roJlrlaTelrfl;
- TeMa sneKTpoHHoro coo6uleuufl;
- TeKcr oJreKTpoHHoro coo6q e:nr4fl, (upn ueo6xoAllMocru, MoryT 6urr BJIox(eHbr

Qafiru);
- noAnr4go ornpaB4TeJrfl, c yKa3aHLreM HaI4MeHoBaHVt YupexfteHkrfl., pa6oilu{KoM

KOTOpOTO tBJIfl eTCt oTrIpaBLITeJIb.

z.I}.Ornpaerca v rroJrfreHr{e oJreKTpoHHbrx AoKyMeHToB ocyqecrBJlflerctr c

LrcrroJrb3oBaHqeM rrporpaMMHbrx npoAyKToB, rIpeAH€BHarIeHHbIX Ant pa6oru c

eneKrponuofi uo.nofi n [OY.
2.TI. Y.IET 9NEKTPOHHbIX AOKYMEHTOB OCYqECTBJI'ETCfl TIYTEM PE|I'ICTPA\KTT4 B

)Kyp H €rJre p efkr c rpapvr BXoAfl rrl eir I Lt cxoAfl ule fi Ao KyMeHTaIIHu.
z.l7.3nerrpoHHbre AoKyMeHrbr gy6umpyrorcfl B BuAe rouufi Ha 6yrvraxHbrx

HOCHTeJTflX C rrpr4cBoeHlreM HOMepa BXOAf,rrIefo LIJII4 I{CXOAtrIrIero AoKyMeHTa.

2.I3. Cporv vrx xpaHeHrrr pernaMeHTr4pyrorcr LrHbrMI4 HOpMaTI4BHbIMV A\<TAMV.

3. OrsercrBeHnocrb

Yupex4elakrfl
o6pasoBalrtvIfl

3.1. llo Sarry H3MeHelrtvrs, oQnquanbHofo oneKTpoHHoro [otlToBoro tuII{Ka

o6qgaHo yBeAoMHTb unQopnaaIII{oHHbIM

a4iMvlHkrcrpaI{xI"'. JIeHuscKoro par{oHa

o6pasoBa1vrfl, <fopog Caparon> 3a 3 pa6ovux Ar.^fl Ao cMeHbI sneKrpoHHoro

rrorrroBoro flrrIHKa c yKa3aHVeM Aarbl, c Koropofr usN,IeHeHI{t BcrylarcT B cHJIy.

3.2. OrsercrBeHHocrb 3a SyHrrluoHupoB an:ae gJreKTpoHHoro AoKyMeHroo6opora

B )ruIpeXAeHpII{ uecer pyKoBoAI{TeiIb VupeN l:envfl .

IIrIcbMoM orAeJI

MyHI4III{[€IrIbHOro
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