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HacrosIrlue llonoxeHue onpeAeJrfler Br{yrpeHruafi nopflAoK B
Mynnqu[aJlbHoM AoIrIKoJrbHonr o6pasoBareJlbHoM yqpex(AeHgg <<.{ercrufi ca.q J\b
187) JlennncKoro pafioHa r. Caparona (4zuree no reKcry Yupex4enne)
oQoprvureHrar nplreMa Ha pa6o ry nyBoJrbHeHr,rf,.

I. OcnoBaHHfl BoBHrrKHoBeHrrfl rpyaoBbrx orHorrreHnfi

1.1. Tpy4oable orHorueHaf, Me)KAy pa6otnuKoM n Yupex(AeHlreM Bo3HlrKaror Ha
ocHoBaHLII{ TpyAOBOTO AOrOBOpa, 3aKIIOqaeMOro uljdlu B cooTBeTcTBr,rH C
Tpy4onuu KoAeKcoM P<D (cr. 57 TK PO).
I.2. B cJrfrae Sarru.recKoro Aonylqenufl, pa6orHuKa K pa6ore c BeAoMa H no
nopfreHlrK) pyKoBoAI4TeJIf, Opranrrcaqilu rpyAoBble orHorxeHus Bo3Hr{Kulror Ha
ocHoBaHuu Tpy4oBoro AoroBopa He3aBucEMOor roro, 6ul rz rpyloeofi AoroBop
HaAJrex(arqr,rM o6parona oQopMJreH.

fI. [pn€n Ha pa6ory

2.I. flpnerra Ha pa6ory B VupexAeHue npon3BoArrrcfl Ha ocHoBaHun
3aKrKXIeHHoro Mex,q/ OpraHnsarlnefi u pa6ornuKoM rpyAoBoro AoroBopa.
2.2. Tpy4onofi AoroBop 3aKrloqaercr B nncbMeuuofi Qopue, cocraBJrrercr B AByx
SK3eMnJItpax, KDKAbIia us Koropblx [oAnl{cblBaercfl cropoHaMra. OAran gK3eMrrJrrp
TpyAoBoro AoroBopa nepeAaercs pa6orrurKy, Apyrofi xpaHnrcr B ra4ponofi
cnyx6e YupexAeHuf,.
2.3. flo pacnoptlKeHlrro pyKoBoAlrreJl.tr Y.rpexAenufl, vtiln c ero BeAoMa Pa6oruur
Moxer 6urr AonyqeH K pa6ote Ao oQopnaJreHur rpyAoBoro AoroBopa B
nlrcbMeHuofi Sopnre. B eroM cJrfrae KaApoBat cnyx6a o6ssaHa oSoprralrrb
TpyAoBofi 4oroBop c pa6orHuKoM B rucbMennofi $opnre He rro3AHee rpex 4Hefi co
AIrfl SarunvecKoro AonyrqeHnfl ero K pa6ore.
2.4..{orynreHThl, rlpeAbflBJlfleMbre rpn 3aKnroqenuu rpyAoBoro AoroBopa (cr.65
TK PO).
llpu npneMe na pa6ory orBercrseHHHfi 3a BeAeHHe KaApoBofi cryx6u o6ssaH
norpe6oBarb or rrocryrr€iloulero :

' / vv nacropr LrJrH nnotr AoqfMeHT, yAocroBepsroqufi nlrqHocrb;



{ TpyAoByro KHrDrcxy, oQopMJIeHr{yIo B ycraHoBJreHHoM rroprAKe, 3a
HcKIIroqeHHeM cJryqaeB, KorAa Tpylosofi AoroBop 3aKJrroqaercfl B[epBbre
raIIH pa6otHI{K nocrynaer na pa6ory Ha ycJroBrrflx coBMecrnTeJrbcrBa;

{ crpil(oBoe cBnAereJrbcrBo neHcnoHHoro crpa(oBalrm;
{ AoKyIvreHTbr BoHHcKoro rrera AJIfl BoeHHoo6sgaHHbrx kr rrnrr, noAJrexarqzx

nplr3brBy Ha BoeHHyro cnyx6y;
'/ AoKyMeHr o6 o6pasoBaHnvr, o KBaJrn0rarcaqnu urrr Haruqnr{ cneq}raJrrHbrx

sHaHHfi rpn nocrynJreHrrla na pa6ory, rpe6yloqyro cneqnaJrbHbrx gHaHHfi
I/IJ[Ii{ CnequaJrbHo}t n oAroToBKr.r ;

/ crpaBKy o HaJIHqu:a (orcyrcrnnn) cyAuMocru u (unu) Qarra yroJroBHoro
rIpecJIeAoBaHI{t nn6o o [peKparqennu yroJroBHoro npecJreAoBaHns rro
pea6nluTnpyloullrM ocHoBarrvrfl\t\ BbrAaHr{yro B noprAKe vr no Qoprrae,
Korophle ycraHaBJlrrBalorcfl Qe4epanbHbrM opraHoM LrcnoJrHnrelrnofi
BJIacrLI, oc)ruIecrBJrtrolrlnM Qy"*tl"" ro nupa6orKe u peaJrn3 arrnu
rocyAapcrBeHnofi nolrTuKn H HopMarHBHo- npaBoBoMy peryJrupoBaHlrro
n cSepe BrryrpeHHrD( AeJr;

'/ Apyrue AoKyMeHTbI, rpe6onau Koropbre pasperueHo 4eficrnyrouluM
3aKoHoAareJrbcrsoM P@

flpu 3aKrrotlenur rpylosoro AoroBopa BrepBbre, TpyAoBar KHHxKa H
crpD(oBoe cBH/qeTeJrbcrBo rocyAapcTBeHHoro
o$opnaJrfl ercfl Ha pa6orHlrKa Yvpex4eHrreM.
2.5. flpnerra Ha pa6ory 6eg AoKyMeHroB,
IIpoLr3BoALrTCr.

2.6. B cnyrae orcyrcrBllt y JIHIIa, nocrynarcqero Ha pa6ory, TpyAosofi KHIDKKH B
cBt3H c ee yrparofi, nonpe)KAeHlreM IIJIH no HHofi npn.rlrHe pa6oroAareJrb o6sgaH
no [LrcbMeHHoMy 3af,BJIeHHro gToro nnrla (c yKa3aHHeM npurrLtHbr orcyrcrBufl.
rpyAoBofi rHnxrn) o$orylrrb HoByro rpyAodyrc KHLrxffiy
2.7. B IIeJItx 6olee nolHofi oIIeHKu npo0eccr4oH€rJrbHbrx Lr AeJroBbrx KarrecrB
npHHI{MaeMoro Ha pa6ory ilvfiIa, a4vtulavrcrparlrrr Vupex Aennn Mo)r(er
npeAJIo)KHTb eMy npeAcraBlrrb KparKyro rncbMeHrryro xapaKrepr,rcrlmy (pesrcnae)
BblnoJlHseldofi paHee pa6otn (ynaenne noJrb3oBarbcfl oprrexHzrofi, pa6omrb Ha
KoMlblorepe, 3HaHlrlr coBpeMeHHbrx o6paaoBareJrbHbrx rexHoJrorufi z r.a.).

Iff. OQoprvrreHrre nprreMa Ha pa6ory

3.1. Alropnrrr oQopMJreHHfl npraenaa Ha pa6ory:
- noJlfreune coruIacnt pa6orHnKa Ha roJrfreHr,re H o6pa6orKy nepcoH€rJrbHbrx
AaHHbIx (cr.9 @3 or 27 .07 .2006 r. Ng 152-O3 <<O nepcoH€rrrbHbrx 4aHHun>);
- npoBepKa Hanuqnt AllcKBzuruQurar1nr4 y pa6ourlrKa (cr.32 1 1 KoAII P<D);
- npoBeAeHr{e MeAuquHcKoro ocMorpa;
- o3HaKoMJIeHlIe pa6orHlrKa c HopMarvBHbrMr{ aKTaMH pa6oroAareJrr noA pocnucb
(.qo noanucarrug rpyloBoro AoroBopa- cr.68 TK P@);
- npoBeAeHue [epBuqHoro [r BBoAHoro HHcrpyKTaxa. Ornaerra o npoxo)KAemur
I,IHCTpyKTa)I(a B )KypHaJIaX yrera nepBurrHoro u BBoAHOTO r{HCTpyKTa)Ka;

neHcHoHHoro cTpaxoBalJvs,

nepequcJreHHbrx B n.2.4, He



_ Qaxuuecruul AOTryCK r pa6orc. onrrerKa s ra6ere yr€ra pa6ouero BpeMeHIft O

AorrycKe pa6orHrrKa na Pa6ory;
npuervr rpyloeofi rHnKKr{ [r BHeceHrre 3arrcu o npn€Me rpyAosofi KHLTXKLT B

KHHry yrera ABnKeHI'It TpyAoBbIx KHIII(eK n BKJIaArruefi K HLIM;

- oooprr,uleHl're rutlHoro lena (npu Heo6xognvrocru);

- o6opMJreHrre uuqsofi KaprorrKr pa6orn'Ka T-2. floAnucaHr'e KaprotrKr T'2

(mopofi crpaHurlbr orBercrBeHHbrM 3a BeAeHrIe KaApoBoro AeJlonpolr3BoAcrBa I4

caMlIM pa6orHnron'r);
_ o6opMJreHlre rpyAoBoro AoroBopa (cr. 67 TK Po) Peructpa\vn' rPy'uosoro

AOTOBOpa B xypHaJle perucrpallrrH' floAnucaHue rPYAoBoroAoroBopa cropoHaMl4

AoroBopa: pa6orHllKoM I,I pa6oroAareJleM;
- H3AaHLre rprKa3a o ,rp"bMe Ha pa6ory - yHHSI{qupoB a'Han' Qopn'ra T- 1 (ct' 68

TK po). ogHarcoMJreHrre pa6omuKa c rprrKa3oM roA pocrurcb' Peructpa\ufl'

rplrKa3a o rpueue na pa6ory B KHrrre yrem rprrKa3oB no JrlrrrHoMy cocraBy;

- BHeceHLre 3arrucu B TpyAoByro KHIDKKy o upu€Me Ha pa6oty (no ucreqeHllE tlflTrr

pa6ouux Anefi - cr. 66 TK P@);
- BHeceHHe 3arrucvro npu6r. 

"u 
pa6ory B pa3Aen 3 ila'Inofi Kaprot*n pa6orHLIKa

T-2. OgnaroMJreHlre pU6Ot"nKa c 3arrrcbro, nnec€sHofi B rpyAoBylo KHHXKy vt

npocraHoBKa o6 srou o3HaKoMJreHuH noA,,rrcn pa6orHl{Ka B JIIiITIHofi rcaproqKe T-2

(pasler 3);
-'aarr" y pa6orH[Ka 3a nocJreAHr{e ABa roAa Ao 3aKfforleHltfl TPYaoeoro AoFoBopa

6'* [eplroAbr rocyAapcrBeHHofi unn MyHr,Iu[[aJIbHofi cnyx6H, To B TeqeHHn 10

pa6o.rux Anefi rocbrJraercfl yBeAoMJreHni o6 oroM rlo rocJIeAHeMy Mecry cnyx6u

(m.64.1 TKPO) F r^ r , r ,nr  Dnr  v

- 
"an" 

pa6oru,rK flBJrflercfl BoeHuoo6sganubrM Heo6xoAlrMo yBeAoMrlrb BoeHHbrLr

KoMtrccapgaT o npu€Me Ha pa6oty AaHHorQ pa6ornlIKa'

IV. Jlnrrnoe AeJro pa6ornrlKa

4.r.flpu rp'eMe na pa6ory B vupexAeHlre 3aBoArrrcfl JrllqHoe AeJIo pa6ornlrKa'

JIu.rHoe Aeno pa6ornrrKa BeAercs orBercrBeHHbIM 3a BeAeHLre KaApoBoro

AenonpolI3BOACTBa .

BeAesue HecKoJrbKHX flurrHbrx Aen Ha oAHoro pa6o*ruKa He AorycKaercr' c6op u

BHeceHHe B JrrrrrHoe AeJro pa6onulKa cseAeHufi o ero norurultecrofi H

peJrrr*ognofi [prrHaAJre)rcHocru, o qacrHofi xugn]r 3a[perlaerct.

Marep"-"r, npno6rqaeMbre K rriFrHbrM Aenarr,r pa6orHHKa, 6pouuopyrcTcfl, pr

crpaHrrllbr HyMepyloTcfl .

4.2.B nuqHoe Aeno pa6oturKa BHocflTct cJleAyloque AoKyMeHTbI:

1.3asnneHl4e o rpueMe Ha Pa6orY
2.Konns AoKyMeHTa, yAocToBeptlouero JIIFIHOCTb pa6ofiu',IKa'

3.Konug cBprAereJrbcrBa o nocraHoBKe Ha rler B H€uIoroBoM opraHe (I4HH)

4.Kouus cTpaxoBoro cBHAeTeJIbcTBa neHcIIOHHOro cTpaxoBaIdUA'

5 .Amo6norpa0"" (c coru acnn'pa6orHura)

6.3aqsreHl{e o npueMe Ha Pa6orY'
7. [orcyMeHT, roArBepxrarou'fi rpoxoxAeHr{e BoeHHoit unuuuofi clyx6u'



8.Konrur lurrrJroMoB, cBnAereJrbcrB o6 o6pa3oBaHr{n.
9.Konran AoKyMeHToB o rlpncBoeHurr freHoro 3Barrl,lfl, creneHl,I.
I l.Konnu o npncBoeHrrn noqerHrur gnauIafi.

1 2.Kounlr AoKyMeHToB o npoxoxAeHull arrecrallnu.
l3.Konug cBrrAereJrbcrBa o 3aKrrotIeHI4I{ n pacropxeH}Iu 6para (upu cMeHe

Qananruvr) .
l4.CupaBKa o laanrwtttla (orcyrcrnnn) cyAuMocrlr H (ranu) Qarra yroJloBHoro
npecJreAoBaHr4fl nn6o o npeKpaqeHrrn yroJroBHoro [pecneAoBaHnt no
pea6unurlrpyrculnM ocHoBaHvrflM) BbI,qaHI{yIo B noptAKe H no Sopnre, Koropble
ycraHaBJrlrBarorcfl Se4epanbHbrM opraHoM HcnoJrHntemnofi BJIacrLI,
ocyrqecrBJrrroquM QyHrqnn no nupa6orKe u peiulll3arglala rocyAapcrseHHofr
noJrrrrlrKlr u HopMarprBHo- rpaBoBoMy peryJIHpoBaHHIo B c$epe BHyrpeHHlIx AeJI;
l5.3assJreHrre o conracnn ( He corulacrn) Ha o6pa6orKy nepcoHaJIbHbIX AaHHIIX;
16.Onncb AoKyr\deHToB, HMerorqru<cfl. B JII{.IHoM Aene.
 .2.JIuqHbre AeJra lrMeror AJrrrreJnHrrfi cpoK xpaHeHun 75 Jrer.
4.3. CgeAeHvfl, o pa6orHrrKe, npeAcraBJIeHI{e Koroprrx pa6orHt4Kona Opranusal1uu
B coorBercrBrrr{ c TK PO He rBJrflerc , o6sgateJrbHbrM, MoryT 6rtrr BHeceHbI B
JIHr[Hoe AeJro, ToJrbKo c corJlacvtn pa6orHnKa.
4.4. Ka4ponar cJry)K6a OpraHu3arluu o6n3aHa o6ecnerrr4Tb 3arrIHTy nepcoHaJIbHbIX

AaHHbrx pa6ornrrKa.
4.5. Pa6orHnr o6sgaH npeAcraBJrf,rb B Iuecs.rHsrfi cpoK B KaApoByro cnyx6y
cBeAeHr{f, o6 }r3MeHenuv cBoero cenaefiHoro noJloxemvrfl, Mecra )KHTeJIbcrBa,
HoMepa reneQoHa, orHorrreHr{fl K BolrHcrofi cnyx6e, o6pasoBareJrbHoro ypoBHr r{

Apyrue csbreHr,rr, BKJIIoqaeMbIe B JII{tIHoe AeJIo.

V. VnoJrbnenne pa6orHrrKa

5.1. VnonrHeHlre pa6orrinKa npolr3BoArlTcr no ocHoBaHHrM, npeAycMorpeHHbrM
Tpy.uonurvr KoAercona PO, c co6moAeHLIeM
ga6raroBpeMenHoro rucbMeHHoro npeAynpe)KAeHufl, o
H BbrnJrarofi ycraHoBJreHHbrx KoMleucarlnfi.
5.2. Bo ncex cJryrqarx AHeM yBoJrbHenufl. pa6orHl{Ka flBJrflercr nocJreAuufi AeHb ero
pa6orrr n Opranusa\uv.
5.3. OQopnrJreHlre yBonbHeHnfl, pa6orru4Ka [pou3BoAr,rrcfl rryreM usAaHHs, nprlKa3a
o6 ynonbHeHlru 3a rroAnncbro pyKoBoAHTenr OpraHusa\wr.
5.4. B nocneAlautrr AeHb pa6omI KaApoBafl cnyx6a o6gsaHa BbrAarb pa6orHuKy
TpyAoByro KHlrxKy, Aplrue AoKyMeHTbI, cBs3aHHbre c pa6orofi, no nvcbMeHHoMy
3af,BJleHnro Pa6orHlrKa. K aoryrraeHTaM, cBfl3aHubrM c pa6orofi, orHocflTcfl, KonHH
nprrKa3a o npneMe Ha pa6ory, npuKa3oB o nepeBoAil( Ha Apyryrc pa6ory, rpuKa3a
o6 ynoJrbHeHlru c pa6orbr; BbrrucKtt Hs rpyAoBofi rHnlKKra; crpaBKlr o 3apa6orHofi
rJlare, repproAe pa6orbr B Opranu3arlnn H Apyrue.

Konnn AoKyMeHToB, cBr3aHHbIX c pa6orofi, AoJDKHrT 6rrrr rroArrucaHbr
KaApoBofi cryx6ofi Lr 3aBepeHbr nerrarbro.
5.5. B rocneAnuir AeHb pa6oru pa6otu,rKa SuHancoBaff cnyx6a o6ssaHa

ycTaHoBJreHHbrx cpoKoB
npeAcTorrrleM yBoJrbHeHrilH

npou3Becru c pa6orHuKoM oKoHqaremnufi pacrler.



5.6. B cqnrae, ecrm B AeHb )rBoJIbEeHrfl, pa6orruuca BhIAarb TpyAoByIo KIrHxKy

HeBogMox'o B cBfl3a c orcyrcrrBrrenr pa6ornnra nn6o eno oTKa3oM or IIoJIrreH'r{'

rpy4onofi KrrrDKror Ha pyKr{, KaApoBaf, cnprc6a HarlpaBJrf,er pa6otnl'IKy

yBeAoMJreHHe o neo6xoArrM'CTlr rBrrrbcr 3a rpygosofi ffiuxrofi nu6o Aarb

co'lacne Ha ornpaBJreHlre ee no ilotlTe. co AHfl HarIpaBJIeHvIfl' yBeAoMJIeHI'Ifl

oprarm3arllrfl ocno6oxAaercfl or OTBercrseHHbCtn 3a 3aAep)KKy BbrAatII',I

rpylogofi runKKI'r.
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